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STATE OF HAWAII – DEPARTMENT OF HUMAN SERVICES
Benefit, Employment & Support Services Division


PRESCHOOL OPEN DOORS
GUIDELINES & INSTRUCTIONS FOR POD CHILD ASSESSMENT & SUMMARY SHEET
1. GUIDELINES for the DHS 914B POD “POD Child Assessment”:
An authentic and meaningful assessment of what a child knows (understanding) and is able to do (skills/behavior) can only happen when:
a) there is a positive relationship between the child and the assessor, and
b) when the assessment is based on observing the child in a natural environment interacting with peers, adults and materials in the normal course of the program day.

When completing the DHS 914B POD “POD Child Assessment,” please consider the following:
· POD Child Assessment should be done by the preschool staff who most frequently interacts with that child.
· Pre- and post-assessment should be done by the same individual for consistency.
· The individual completing the POD Child Assessment should review the entire assessment before starting the observation period.
· POD Child Assessment should be conducted by observing the child in his/her natural environment and during the normal routines and activities planned for the day (i.e. there is no need to “pull out” from the classroom and/or items being administered via a one-to-one “testing” situation).
· POD Child Assessment should be based on observations over time, not a one-time, “testing” snapshot
· POD Child Assessment should be based on the language of your classroom.
· The examples provided are only for points of reference and are not exhaustive of the possible examples seen in the classroom of the concept addressed.

Once the POD child has been observed over a period of time to sufficiently identify and complete the child’s current “rating” on the DHS 914B POD “POD Child Assessment,” complete items #1-5. Then, transfer the child’s rating information for each Measure on the DHS 914B onto the DHS 914A POD “POD Child Assessment Summary Sheet.”

Pre-Assessments should be not completed prior to the start of the POD School Year (July – June) – please indicate the POD School Year on the DHS 914B POD and DHS 914A POD forms.
Post-Assessments should be not completed prior to April 1, unless the child leaves school earlier than April 1, in which case, the Post Assessment should be completed in the month of the child’s departure from the preschool.

2. Complete items 1-3 on the DHS 914A POD “POD Child Assessment Summary Sheet,” make a copy and file, and return original DHS 914A POD to PATCH-POD (see #3 below).
a) Under #1, for Parent’s Name, indicate the female guardian as the default, when applicable.
b) Under #2, please check whether the DHS 914A POD is for the Pre-Assessment or Post-Assessment.

3. SUBMISSION DEADLINES of the DHS 914A POD “POD Child Assessment Summary Sheet”:
a) Pre-assessment should be completed and submitted by August 31st or within one month of child’s initial payment.
b) Post-assessment should be completed and submitted by April 30th.
c) Send completed DHS 914A POD “POD Child Assessment Summary Sheet” to:   
	By mail:    PATCH-POD
    560 N. Nimitz Hwy, Suite 218
    Honolulu, HI 96817
By fax:      (808) 694-3066 
By email:  PODelectronic@patch-hi.org
Upload on the POD assessment website:  https://childcaresubsidyapplication.dhs.hawaii.gov/

NOTE: DHS 914A POD “POD Child Assessment Summary Sheet” forms that are not received by the respective deadlines will affect the family’s POD payment, and PATCH-POD will issue a notice of adverse action to the family to terminate POD payments if the DHS 914A POD “POD Child Assessment Summary Sheet” is not received.
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