
Self-Employment Definition

You cannot be terminated from your job by another person
You report income to the IRS and State as self-employed
You meet the social security requirements as a self-employed person and pays employer's and
employee's share of social security taxes
You are not considered an employee of an agency or organization
You must generate income equivalent to twenty hours per week multiplied by 4.333 weeks
multiplied by the State minimum wage at the time of eligibility determination and determination of
continued eligibility.

 If both applicant and co-applicant are self-employed, then both need to meet this definition, and each
needs to meet the minimum gross income requirement.

Minimum monthly self-employment gross income 
20 hours per week x 4.3333 weeks x the state minimum wage = Minimum Net Income 

2026 to 2027 Threshold: 20 hours x 4.3333 weeks x $16.00 = $1386.56 
For updated State wage information: https://labor.hawaii.gov/wsd/minimum-wage/ 

If you do not meet the definition of self-employment or do not meet the self-employment threshold,
your income will be considered without any deductions.  Please submit your gross income received for

the previous month and a worker will contact you about other verification documents. 

If you do meet the definition of self-employment, meet the gross self-employed income threshold, and
are a sole proprietor, partner, or member of an LLC, please see what verifications are required for your
business type.  It is recommended that you prepare your verification documents and submit them with

your application to avoid delays in processing.  

Self-Employed Parents/Guardians

 Preschool Open Doors  Application 

Visit the State of Hawaii Department of Taxation for more information on obtaining a General
Excise Tax License https://tax.hawaii.gov/geninfo/get/
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For questions about Preschool Open Doors or self-employment verifications, please contact PATCH
Preschool Open Doors by phone or email:
                  
                         PATCH Preschool Open Doors
                         Phone:  808-791-2130       Toll Free:  1-800-746-5620
                         Email:  PODAdmin@patch-hi.org 

mailto:PODAdmin@patch-hi.org


Self-Employed Business Structure & Verification

As a Sole Proprietor, an
individual owns the business as a
single person and is registered
with the State of Hawaii as such.

Verifications:
General Excise Tax License 
Trade Name Registration (if
applicable)
Individual Tax Returns
showing business activity
with applicable schedules
(ex. using part of your home
for your business.  IRS Form
8829, Schedule C or F)
G45 State of Hawaii General
Excise and Use Tax Return
(most recent)
Previous month’s Income &
Expenses with explanation
and verification documents

As a member in a Limited Liability
Company (LLC), an individual is in
business with other business members.
Since there are other people involved,
we would need to prorate the
applicant's share of the business income
and expenses.

Verifications:
General Excise Tax License 
Trade Name Registration (if
applicable)
 Articles of Organization showing all
the business members with
ownership percentages.
Individual Tax Returns showing
business activity with applicable
schedules (IRS Schedule C, E, F, SE,
and/or K-1 )
G45 State of Hawaii General Excise
and Use Tax Return (most recent)
Previous month’s Income &
Expenses with explanation and
verification documents

*If the applicant’s LLC is filed with the
IRS as a corporation (S or C), this is not
self-employment.  Please submit
verification of tax filing (Form 1120,
1120-S), gross pay stubs,  and/or
verification of income or draws from the
company.  No deductions allowed.  

As a Partner in a Partnership, an
individual owns a business with
other business partners.  Since there
are other people involved, we would
need to prorate the applicant's
share of the business income and
expenses.

Verifications:
General Excise Tax License 
Trade Name Registration (if
applicable)
Partnership Agreement showing
all the business partners with
ownership percentages.
Individual Tax Returns showing
business activity with applicable
schedules (IRS Schedule C, E, F,
SE, and/or K-1 )
G45 State of Hawaii General
Excise and Use Tax Return (most
recent)
Previous month’s Income &
Expenses with explanation and
verification documents

Sole Proprietor /
Independent Contractor Partnership Limited Liability Company

Business structures NOT considered self-employment:
Corporations, LLCs designated as a corporation, S Corporation (Individuals, partnerships, corporations, or LLCs
can designate as an S-Corporation).  Please submit gross pay stubs and/or verification of income or draws from
the company. No deductions allowed. 

 Preschool Open Doors  Application Checklist
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DHS 1273C
Report of Self-Employment Earnings

Use this form to help us determine if you qualify as a self-
employed person.  Please itemize business expenses and
provide explanations for expenses and deposits.  If more

space is needed, attach a separate sheet of paper with the
information.

Please provide the following information:
Reporting month(s) - At least the previous month’s
information
Self-employed person
Nature of your business
Business structure, if not clear from your GE License
(Sole proprietor, Partnership, LLC)
Income received in the report month
Expenses paid in the report month (receipts need to be
provided to apply deductions)

Monthly Expenses: 
Please itemize allowable expenses and attach receipts for

deductions.

ALLOWABLE EXPENSES
Cost of goods purchased
Business rent & utilities

Business taxes (excludes State & Federal)
Employee's Wages

Farm Self-Employment Expenses
Cost of farming supplies 

(feed, fertilizer, seed, other farming supplies)
Farmhand/employer's wages

Farm rent/interest on farm mortgages
Farm repairs/maintenance

Farm taxes (excludes State & Federal)

NOT ALLOWED:
Depreciation, entertainment, purchase of capital equipment,
payment on loans, and personal expenses such as meals or

transportation to and from work, and any expenses not
related to the nature of your business.
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DHS 1273C can be found on the department’s website at
https://humanservices.hawaii.gov/bessd/ccch-subsidies/ 

https://humanservices.hawaii.gov/bessd/ccch-subsidies/


Supplier $500.00
Five hundred dollars & no/00

Supplies - COGS

Cash

General Excise
Tax License

State
Department of
Taxation G-45

Tax Return

Receipt of
payment is
required for

deduction to be
allowed

Verifications

Business Expenses

Cancelled checks 
Bank statements showing
expenses paid by check or
electronic transfers
cash receipts
sales receipts
other documents

Business Income

Bank*/Merchant statements showing
income paid by check or credit/debit cards
cash receipts/copy of check payments
sales receipts
Uber/Lyft ride statements/tickets
other income documents

*If a deposit listed on your bank statement is
not income, please provide an explanation of

what it is, or it will be counted as income.
Example: Deposit is a loan, transfer of funds

from a personal account, etc.

Missy Aloha
dba The Flower Shop

Missy Aloha   
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Hawaii Lei Company $500.00
Five hundred dollars & no/00

100 orchid leis

Floral Storage Center $300.00
Five hundred dollars & no/00

Rent Floral Cooler #101

Date:  5/29/2023   Check #1002

Date:  4/30/2023   Check #1001

Cash

5/18/2023

Walmart

Shipping Box     $9.59
Tax                        $0.41

Total                $10.00

Paid - Debit
xxxxx.xxxxx.xxxxx.xxx

Cash

5/16/2023

USPS - Honolulu

Postage - First Class
Package              $7.99

Paid - Debit
xxxxx.xxxxx.xxxxx.xxx

All transactions
are for the month

of May

If business income is steady, submit at least 1 month's worth of income and expenses.

If business income is irregular, you may submit up to 6 months of income and expenses that will be averaged for
your monthly income used for eligibility.

Cash Based Accounting - Income is counted when received and 
expenses are counted when it's paid or cleared by your bank.

Sample of Monthly Income and Expenses
You apply for POD on June 5, please submit income received and expenses paid in the month of May.

1900

544.5

500Flower Leis
   Shipping Supplies

Postage
10
7.99
300Rent/Storage

871.99

1028.01

Income received in MAY

Expenses paid out in May

Detailed & itemized
receipts are

required.

Note - when paying by check, it will
only be counted for the month
when it has cleared by the bank.  It
is not based on the check date.

Check #1001 was written on 4/30
but cleared by the bank on 5/15 so
it's counted as an expense in May.

Income is counted when it is
received.

If you invoice clients but offer
payment terms, income is
counted when received and is
not counted when you bill.

Example - You invoice a client in
January and they finally pay for
that invoice in May, the income
will count for the month it was
received, which is May.  
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	Self-Employed Parents/Guardians
	Self-Employment Definition
	You cannot be terminated from your job by another person
	You report income to the IRS and State as self-employed
	You meet the social security requirements as a self-employed person and pays employer's and employee's share of social security taxes
	You are not considered an employee of an agency or organization
	You must generate income equivalent to twenty hours per week multiplied by 4.333 weeks multiplied by the State minimum wage at the time of eligibility determination and determination of continued eligibility.
	If both applicant and co-applicant are self-employed, then both need to meet this definition, and each needs to meet the minimum gross income requirement.
	Minimum monthly self-employment gross income  20 hours per week x 4.3333 weeks x the state minimum wage = Minimum Net Income
	2026 to 2027 Threshold: 20 hours x 4.3333 weeks x $16.00 = $1386.56  For updated State wage information: https://labor.hawaii.gov/wsd/minimum-wage/
	If you do not meet the definition of self-employment or do not meet the self-employment threshold, your income will be considered without any deductions.  Please submit your gross income received for the previous month and a worker will contact you about other verification documents.
	If you do meet the definition of self-employment, meet the gross self-employed income threshold, and are a sole proprietor, partner, or member of an LLC, please see what verifications are required for your business type.  It is recommended that you prepare your verification documents and submit them with your application to avoid delays in processing.
	Visit the State of Hawaii Department of Taxation for more information on obtaining a General Excise Tax License https://tax.hawaii.gov/geninfo/get/
	For questions about Preschool Open Doors or self-employment verifications, please contact PATCH Preschool Open Doors by phone or email:
	PATCH Preschool Open Doors                          Phone:  808-791-2130       Toll Free:  1-800-746-5620                          Email:  PODAdmin@patch-hi.org



	Preschool Open Doors  Application Checklist
	Self-Employed Business Structure & Verification
	Sole Proprietor / Independent Contractor
	Partnership
	Limited Liability Company
	As a Sole Proprietor, an individual owns the business as a single person and is registered with the State of Hawaii as such.
	Verifications:
	General Excise Tax License
	Trade Name Registration (if applicable)
	Individual Tax Returns showing business activity with applicable schedules (ex. using part of your home for your business.  IRS Form 8829, Schedule C or F)
	G45 State of Hawaii General Excise and Use Tax Return (most recent)
	Previous month’s Income & Expenses with explanation and verification documents
	As a Partner in a Partnership, an individual owns a business with other business partners.  Since there are other people involved, we would need to prorate the applicant's share of the business income and expenses.
	Verifications:
	General Excise Tax License
	Trade Name Registration (if applicable)
	Partnership Agreement showing all the business partners with ownership percentages.
	Individual Tax Returns showing business activity with applicable schedules (IRS Schedule C, E, F, SE, and/or K-1 )
	G45 State of Hawaii General Excise and Use Tax Return (most recent)
	Previous month’s Income & Expenses with explanation and verification documents
	As a member in a Limited Liability Company (LLC), an individual is in business with other business members. Since there are other people involved, we would need to prorate the applicant's share of the business income and expenses.
	Verifications:
	General Excise Tax License
	Trade Name Registration (if applicable)
	Articles of Organization showing all the business members with ownership percentages.
	Individual Tax Returns showing business activity with applicable schedules (IRS Schedule C, E, F, SE, and/or K-1 )
	G45 State of Hawaii General Excise and Use Tax Return (most recent)
	Previous month’s Income & Expenses with explanation and verification documents
	*If the applicant’s LLC is filed with the IRS as a corporation (S or C), this is not self-employment.  Please submit verification of tax filing (Form 1120, 1120-S), gross pay stubs,  and/or verification of income or draws from the company.  No deductions allowed.
	Business structures NOT considered self-employment: Corporations, LLCs designated as a corporation, S Corporation (Individuals, partnerships, corporations, or LLCs can designate as an S-Corporation).  Please submit gross pay stubs and/or verification of income or draws from the company. No deductions allowed.


	DHS 1273C Report of Self-Employment Earnings
	Use this form to help us determine if you qualify as a self-employed person.  Please itemize business expenses and provide explanations for expenses and deposits.  If more space is needed, attach a separate sheet of paper with the information.
	Please provide the following information:
	Reporting month(s) - At least the previous month’s information
	Self-employed person
	Nature of your business
	Business structure, if not clear from your GE License (Sole proprietor, Partnership, LLC)
	Income received in the report month
	Expenses paid in the report month (receipts need to be provided to apply deductions)
	DHS 1273C can be found on the department’s website at https://humanservices.hawaii.gov/bessd/ccch-subsidies/
	Monthly Expenses:  Please itemize allowable expenses and attach receipts for deductions.
	ALLOWABLE EXPENSES Cost of goods purchased Business rent & utilities Business taxes (excludes State & Federal) Employee's Wages
	Farm Self-Employment Expenses Cost of farming supplies  (feed, fertilizer, seed, other farming supplies) Farmhand/employer's wages Farm rent/interest on farm mortgages Farm repairs/maintenance Farm taxes (excludes State & Federal)
	NOT ALLOWED: Depreciation, entertainment, purchase of capital equipment, payment on loans, and personal expenses such as meals or transportation to and from work, and any expenses not related to the nature of your business.
	Verifications
	Missy Aloha dba The Flower Shop
	General Excise Tax License
	State Department of Taxation G-45 Tax Return
	Receipt of payment is required for deduction to be allowed
	Supplier
	$500.00
	Five hundred dollars & no/00
	Cash

	Business Expenses
	Cancelled checks
	Bank statements showing expenses paid by check or electronic transfers
	cash receipts
	sales receipts
	other documents

	Business Income
	Bank*/Merchant statements showing income paid by check or credit/debit cards
	cash receipts/copy of check payments
	sales receipts
	Uber/Lyft ride statements/tickets
	other income documents
	*If a deposit listed on your bank statement is not income, please provide an explanation of what it is, or it will be counted as income.  Example: Deposit is a loan, transfer of funds from a personal account, etc.
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	Cash Based Accounting - Income is counted when received and  expenses are counted when it's paid or cleared by your bank.
	If business income is steady, submit at least 1 month's worth of income and expenses.
	If business income is irregular, you may submit up to 6 months of income and expenses that will be averaged for your monthly income used for eligibility.

	Sample of Monthly Income and Expenses
	You apply for POD on June 5, please submit income received and expenses paid in the month of May.
	1900
	Flower Leis
	Shipping Supplies
	Postage
	Rent/Storage
	500
	7.99
	300

	Expenses paid out in May
	Income received in MAY
	All transactions are for the month of May
	Detailed & itemized receipts are required.
	Cash


	Date:  4/30/2023   Check #1001
	Hawaii Lei Company
	Five hundred dollars & no/00
	100 orchid leis
	Note - when paying by check, it will only be counted for the month when it has cleared by the bank.  It is not based on the check date.
	Check #1001 was written on 4/30 but cleared by the bank on 5/15 so it's counted as an expense in May.
	Income is counted when it is received.
	If you invoice clients but offer payment terms, income is counted when received and is not counted when you bill.
	Example - You invoice a client in January and they finally pay for that invoice in May, the income will count for the month it was received, which is May.
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